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Hkkjrh; izk|kSfxdh laLFkku dkuiqj 
INDIAN INSTITUTE OF TECHNOLOGY KANPUR 

vftZr vodk'k@v/kZosru vodk'k@vlk/kkj.k vodk'k@osds'ku ds fy, vkosnu i=k 
Leave Application for Earned Leave/Half Pay Leave/Extra-Ordinary Leave/ 

Commuted Leave/Vacation 

1- O;fDrxr i=kkoyh la[;k%    2- uke% 
1.  Personal File No.:    2. Name:  
3- in%      4- foHkkx @ vuqHkkx 
3. Designation:     4. Department/Section 

5% A- nwjHkk"k la0 
5. A- Telephone No. 

6- vodk'k ftlds fy, vkosnu fd;k x;k gS   
6. Leave Applied for:    From        to  

fnukad    ls       rd  
7- vodk'k dh fdLe%     8- m)s'; 
7. Nature of Leave :    8. Purpose 

9- fiNys vodk'k dh vof/k%&     
  ¼M~;wVh ij vkus dh frfFk  

rFkk vodk'k dh fdLe½     

9. Last Leave Availed:        10- gLrk{kj 
 (Including Date of Joining         10. Signature 

and Nature of Job) 
11- vodk'k ij jgus dk irk%&        fnuk¡d% --------------------- 
11. Address during Leave:         Date: ……………... 

 

 

foHkkx@vuqHkkx ds v/;{k dh fo'ks"k laLrqfr 
Specific recommendation of  

Head of Department/Section 

 
 

                                              gLrk{kj v/;{k] foHkkx@vuqHkkx 
Signature of Head of Department/Section 

 

iz'kklu foHkkx esa iz;ksx ds fy, 
To be Used in Administration Section 

 
fuEukafdr vodk'k tks fnuk¡d dks      'ks"k gS %& 
The following leave is due on 
 
foHkkx@vuqHkkx ds v/;{k dh laLrqfr ds vk/kkj ij fuEukafdr vodk'k LohÑr fd;k tk;%& 
Following leave on the basis of the recommendations of the Head of Department/Section may be sanctioned. 

 
 
v/kh{kd@l0 dq0 lfpo@iz'klfud vf/kdkjh     dk;kZy; lgk;d 
Superintendent/A.R./A.O.      Dealing Assistant 

 
 
dq0 lfpo@funs'kd      'ks"k    % vftZr vodk'k (EL) 
Registrar/Director       Balance: v/kZosru vodk'k (HPL) 


